
       

 BID NO.:  9231-0/18 
 

 OPENING: 2:00 P.M. 

 Wednesday, 
 October 06, 2010 

 

MIAMI-DADE COUNTY, FLORIDA 
 

I N V I T A T I O N  
T O  B I D  

 

TITLE: 
AWARD PINS AND IDENTIFICATION NAMEPLATES 

 
THE FOLLOWING ARE REQUIREMENTS OF THIS BID, AS NOTED BELOW: 

BID DEPOSIT AND PERFORMANCE BOND:.............N/A 

CATALOGUE AND LISTS: .............................................N/A 

CERTIFICATE OF COMPETENCY: .............................N/A 

EQUIPMENT LIST: ..........................................................N/A 

EXPEDITED PURCHASING PROGRAM (EPP) N/A 

INDEMNIFICATION/INSURANCE: ..............................N/A 

LIVING WAGE:  ...............................................................N/A 

PRE-BID CONFERENCE/WALK-THRU: .....................N/A 

SMALL BUSINESS ENTERPRISE MEASURE: ...........SEE SECTION 2, PARAGRAPH  2.2 

SAMPLES/INFORMATION SHEETS: ...........................N/A 

SECTION 3 – MDHA: .......................................................N/A 

SITE VISIT/AFFIDAVIT: ................................................N/A 

USER ACCESS PROGRAM: ...........................................SEE SECTION 2, PARAGRAPH  2.21 

WRITTEN WARRANTY: ................................................SEE SECTION 2, PARAGRAPH  2.19 
 

FOR INFORMATION CONTACT: 
Thelma L. Rodriguez at 305-375-4252, or at trodrig@miamidade.gov 

 
IMPORTANT NOTICE TO BIDDERS: 

COMPLETE AND RETURN ALL AFFIDAVITS WITH BID SUBMITTAL FORMS 
 

MIAMI-DADE COUNTY 
DEPARTMENT OF PROCUREMENT MANAGEMENT 

 
FAILURE TO COMPLETE THE CERTIFICATION REGARDING LOCAL PREFERENCE ON PAGE 

20 OF SECTION 4, BID SUBMITTAL FORM SHALL RENDER THE BIDDER INELIGIBLE FOR 
LOCAL PREFERENCE 

 
FAILURE TO SIGN PAGE 20 OF SECTION 4, BID SUBMITTAL FORM WILL RENDER YOUR BID 

NON-RESPONSIVE



 

 
 

MIAMI-DADE COUNTY, FLORIDA 
 

INVITATION TO BID 
 

Bid Number: 9231-0/18 
 

Title:  AWARD PINS AND IDENTIFICATION NAMEPLATES 

 
Sr. Procurement Contracting Agent: Thelma L. Rodriguez,  

 
Bids will be accepted until 2:00 p.m. on Wednesday, October 6, 2010 

 
Bids will be publicly opened. The County provides equal access and does not discriminate on 
the basis of disability in its programs or services. It is our policy to make all communication 
available to the public, including those who may be visually or hearing impaired. If you 
require information in a non-traditional format please call 305-375-5278. 
 
Instructions: The Clerk of the Board business hours are 8:00am to 4:30pm, Monday through 
Friday.  Additionally, the Clerk of the Board is closed on holidays observed by the County.  
Each Bid submitted to the Clerk of the Board shall have the following information clearly 
marked on the face of the envelope: the Bidders name, return address, Bid number, opening 
date of the Bid and the title of the Bid. Included in the envelope shall be an original and two 
copies of the Bid Submittal, plus attachments if applicable.  Failure to comply with this 
requirement may result in your Bid not being considered for award. 
 
All Bids received time and date stamped by the Clerk of the Board prior to the bid submittal 
deadline shall be accepted as timely submitted.  The circumstances surrounding all bids 
received and time stamped by the Clerk of the Board after the bid submittal deadline will be 
evaluated by the procuring department, in consultation with the County Attorney’s Office, to 
determine whether the bid will be accepted as timely. 
 
 

NOTICE TO ALL BIDDERS: 

• FAILURE TO SIGN THE BID SUBMITTAL FORM WILL RENDER YOUR BID 
NON-RESPONSIVE. 

• THE BID SUBMITTAL FORM CONTAINS IMPORTANT CERTIFICATIONS 
THAT REQUIRE REVIEW AND COMPLETION BY ANY BIDDER RESPONDING 
TO THIS SOLICITATION 
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2.1 PURPOSE  
 
The purpose of this solicitation is to establish a contract for the purchase of Employee Award 
Pins and Identification Nameplates in conjunction with the County's needs on an as needed 
when needed basis. 
 

2.2 SMALL BUSINESS CONTRACT MEASURES FOR SOLICITATIONS GREATER 
THAN $50,000 (Bid Preference) 
 
A Small Business Enterprise (SBE) bid preference applies to this solicitation. 
 
A 10% percent bid preference shall apply to contracts valued up to $1 million and a 5% percent 
bid preference shall apply to contracts greater than $1 million. A SBE/Micro Business 
Enterprise must be certified by the Department of Procurement Management (DPM) for the 
type of goods and/or services the Enterprise provides in accordance with the applicable 
Commodity Code(s) for this solicitation. For certification information, contact the Department 
of Procurement Management at 305-375-CERT (2378) or access 
http://www.miamidade.gov/dpm/about_us_business_assistance.asp 
 
The SBE/Micro Business Enterprise must be certified by bid submission deadline, at contract 
award and for the duration of the contract to remain eligible for the preference. 
 

2.3 PRE-BID CONFERENCE:  INTENTIONALLY OMITTED 
 

2.4 TERM OF CONTRACT:  EIGHT (8) YEARS 
 

This contract shall commence on the first calendar day of the month succeeding approval of the 
contract by the Board of County Commissioners, or designee, unless otherwise stipulated in the 
Notice of Award Letter which is distributed by the County's Department of Procurement 
Management, Purchasing Division; and contingent upon the completion and submittal of all 
required bid documents.  The contract shall expire on the last day of the last month of the eight-
year contract term. 

 
2.5 OPTION TO RENEW:  INTENTIONALLY OMITTED   

 
2.6 METHOD OF AWARD:   To  Multiple Vendors By Group 
 

Award of this contract will be made up to the lowest priced three (3) responsive, responsible 
bidders on a group by group basis.  To be considered for award for a given group, the bidder 
shall offer prices for all items within a given group.  The County will then select the bidders for 
award for each group by totaling either the unit prices for all of the items within each group, or 
if so structured, by totaling the extended pricing for each item within each group.  If a bidder 
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fails to submit an offer for all items within the group, its offer for that specific group may be 
rejected.  
 
The County will only consider bids from companies who are regularly engaged in the business 
of providing award pins and identification nameplates.  Bidders must meet the following 
minimum criteria to be considered for award on this contract: 
 
1. The bidder must maintain an office or production facility staffed by company 

representatives who can be contacted Monday through Friday 8:00 AM to 5:00 PM.  The 
bidder must provide the company’s complete address, telephone number, facsimile 
number, and e-mail address in their Bid Submittal Form. 

 
2. Bidder shall provide samples of similar pins (gold and silver) with the bid submittal for 

evaluation by the County. 
 
3. References must be listed in the bidder’s submittal (see Section 4). The references listed 

must be recent or current customers for whom you have provided the services described in 
this solicitation during the past year. The references must include the customer’s company 
name, and the name, title, address, and telephone number of the contact person who can 
verify that the bidder has successfully provided the products and/or service that the bidder 
is offering under this solicitation. These references shall ascertain to the County’s 
satisfaction that the bidder has sufficient experience and expertise in supplying award pins 
and identification nameplates. 

 
Vendor(s) are required to submit all of the specified information, documents and attachments with 
their bid submittal as proof of compliance to the requirements of this Invitation to Bid.  However, the 
County may, at its sole discretion and in its best interest, allow the vendor(s) to complete, supplement, 
or supply the required documents during the bid evaluation period. Failure to provide the required 
documentation as specified by the County shall result in the vendor(s) quote being declared non-
responsive. 

 
2.6.1 DEMONSTRATION OF RESPONSIBILITY: 

 
The County reserves the right to determine vendor responsibility based on any or all of 
the factors listed below: 
 
i) Examination of samples 
ii) Responses from references provided by the bidder 
iii) Examination of the vendor’s facility and production equipment 

 
The County’s determination of vendor responsibility shall be final.  The County reserves the 
right to request additional information and/or documentation during the evaluation period in 
order to assess bidder responsibility. 
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While the award will be made to multiple bidders by group to assure availability, the County 
intends to use the lowest priced bidder to meet its requirements or to use other sources as 
appropriate and in the County’s best interest. Award to multiple bidders is made for the 
convenience of the County and does not exempt the primary bidder (lowest bidder) from 
fulfilling its contractual obligations. Failure to perform as noted may result in the bidder being 
deemed in breach of contract. The County may terminate the contract for default and charge the 
bidder re-procurement costs, if applicable. 
 
Notwithstanding the aforementioned Method of Award, the County, at its option, may avail 
itself of any or all of the provisions stated in Section 1, Paragraph 1.5, Award of Bid 
Solicitation. 
 

2.6.2 SPOT MARKET PROCEDURES: 
 

Pricing from bidders for the items listed in the original bid submittal shall remain fixed for a 
period of six (6) months from the award date.  Prior to the conclusion of the six (6) month 
period, DPM will solicit revised prices through a request for spot market quotes from the 
awarded vendors under the contract for the next six (6) months.  The same quoting procedure 
will be conducted before the conclusion of every six-month period. The periods (starting date 
and expiration date) will be clearly defined in the spot market request. 
 
The vendors offering the lowest price on a group by group basis shall be awarded for the 
specific period.   
 

2.7 PRICES 
   
If the bidder(s) is awarded a contract under this solicitation, the resultant pricing shall remain 
fixed for a period of six (6) months from the award date.   

  
2.8 EXAMINATION OF COUNTY FACILITIES AND INSPECTION OF COUNTY 

EQUIPMENT:  INTENTIONALLY OMITTED  
 

2.9 EQUAL PRODUCT:  INTENTIONALLY OMITTED 
2.10 LIQUIDATED DAMAGES:  INTENTIONALLY OMITTED 
 
2.11 INDEMNIFICATION AND INSURANCE:  INTENTIONALLY OMITTED 
 
2.12 BID GUARANTY:  INTENTIONALLY OMITTED 
 
2.13 PERFORMANCE BOND:  INTENTIONALLY OMITTED 
 
2.14 CERTIFICATIONS:  INTENTIONALLY OMITTED 
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2.15 METHOD OF PAYMENT: PERIODIC INVOICES FOR COMPLETED  
   PURCHASES 
 

The bidder(s) shall submit an invoice(s) to the County user department(s) after purchase has 
been completed, whether the specific item(s) were picked up by authorized County personnel 
or delivered to the site by the bidder. In addition to the general invoice requirements set forth 
below, the invoices shall reference the corresponding delivery ticket number or packing slip 
number that was signed by an authorized representative of the County user department at the 
time the items were delivered and accepted.  Submittal of these periodic invoices shall not 
exceed thirty (30) calendar days from the delivery of the items.  Under no circumstances shall 
the invoices be submitted to the County in advance of the delivery and acceptance of the items. 

 
All invoices shall contain the following basic information: 
 
I. Bidder Information: 

 
• The name of the business organization as specified on the contract between 

Miami-Dade County and bidder 
 
• Date of invoice 

 
• Invoice number 

 
• Bidder’s Federal Identification Number on file with Miami-Dade County 
 

II. County Information: 
 

• Miami-Dade County Release Purchase Order or Small Purchase Order Number 
 

III. Pricing Information: 
 

• Unit price of the goods, services or property provided 
 

• Extended total price of the goods, services or property 
 

• Applicable discounts 
 

IV. Goods or Services Provided per Contract: 
 

• Description 
 

• Quantity 
 

V. Delivery Information: 
 

• Delivery terms set forth within the Miami-Dade County Release Purchase Order 
 

• Location and date of delivery of goods, services or property 
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VI. Failure to Comply: 
    
  • Failure to submit invoices in the prescribed manner will delay payment. 
 

2.16  SHIPPING TERMS: F.O.B. DESTINATION 
 

All bidders shall quote prices based on F.O.B. Destination Point (freight included) and shall 
hold title to the goods until such time as they are delivered to, and accepted by, an authorized 
County representative at various county departments.  

 
2.17 DELIVERY SHALL BE AS SPECIFIED IN THE PURCHASE ORDER 
 

The bidder shall make deliveries within the time specified in each purchase order.  All 
deliveries shall be made in accordance with good commercial practice and all required delivery 
timeframes shall be adhered to by the bidder(s); except in such cases where the delivery will be 
delayed due to acts of nature, strikes, or other causes beyond the control of the bidder.  In these 
cases, the bidder shall notify the County of the delays in advance of the original delivery date 
so that a revised delivery schedule can be appropriately considered by the County. 
 
Should the bidder(s) to whom the contract(s) is awarded fail to deliver in the number of days 
specified in the purchase order, the County reserves the right to cancel the order on a default 
basis after any back order period that has been specified in this contract has lapsed.  If the order 
is so terminated, it is hereby understood and agreed that the County has the authority to 
purchase the goods elsewhere and to charge the incumbent bidder with any re-procurement 
costs.  If the bidder fails to honor these re-procurement costs, the County may terminate the 
vendor from the contract for default. 
 
Certain County employees may be authorized in writing to pick-up materials under this 
contract. Bidder shall require presentation of this written authorization.  The bidder shall 
maintain a copy of the authorization.  If the bidder is in doubt about any aspect of material 
pick-up, bidder shall contact the appropriate user department to confirm the authorization. 

 
2.18 BACK ORDER DELAYS IN DELIVERY SHALL NOT BE ALLOWED: 

 
The County shall not allow any late deliveries attributed to product back order situations under 
this contract.  Accordingly, the vendor is required to deliver all items to the County within the 
time specified in this solicitation and resultant contract; and no grace period on account of back 
order situations shall be honored, unless written authorization is issued by the user department, 
and a new delivery date is mutually established.  In the event that the vendor fails to deliver the 
products within the time specified, the County reserves the right to cancel the order, seek the 
items from another vendor, and charge the incumbent vendor for any re-procurement costs.  If 
the vendor fails to honor these re-procurement costs, the County may terminate the contract for 
default. 
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2.19 WARRANTY SHALL BE ONE YEAR FROM DATE OF ACCEPTANCE 
 

A. Type of Warranty Coverage Required 
 

In addition to all other warranties that may be supplied by the bidder, the bidder shall 
warrant its products and/or service against faulty labor and/or defective material, for a 
minimum period of one (1) year after the date of acceptance of the labor, materials 
and/or equipment by the County.  This warranty requirement shall remain in force for 
the full one (1) year period; regardless of whether the bidder is under contract with the 
County at the time of defect.  Any payment by the County on behalf of the goods or 
services received from the bidder does not constitute a waiver of these warranty 
provisions. 

 
B. Correcting Defects Covered Under Warranty 

 
The bidder shall be responsible for promptly correcting any deficiency, at no cost to the 
County, within ten (10) calendar days after the County notifies the bidder of such 
deficiency in writing.  If the bidder fails to honor the warranty and/or fails to correct or 
replace the defective work or items within the period specified, the County may, at its 
discretion, notify the bidder, in writing, that the bidder may be debarred as a County 
bidder and/or subject to contractual default if the corrections or replacements are not 
completed to the satisfaction of the County within  ten (10) calendar days of receipt of 
the notice.  If the bidder fails to satisfy the warranty within the period specified in the 
notice, the County may (a) place the bidder in default of its contract, and/or (b) procure 
the products or services from another vendor and charge the bidder for any additional 
costs that are incurred by the County for this work or items; either through a credit 
memorandum or through invoicing. 

 
2.20 CONTACT PERSONS 
 

For any additional information regarding the terms and conditions of this solicitation and 
resultant contract, Contact: Thelma L. Rodriguez, at (305) 375-4252 or e-mail:  
trodrig@miamidade.gov. 
 

2.21 COUNTY USER ACCESS PROGRAM (UAP) 
 
User Access Fee 
 
Pursuant to Miami-Dade County Budget Ordinance No. 03-192, this contract is subject to a 
user access fee under the County User Access Program (UAP) in the amount of two percent 
(2%). All sales resulting from this contract, or any contract resulting from this solicitation and 
the utilization of the County contract price and the terms and conditions identified herein, are 
subject to the two percent (2%) UAP. This fee applies to all contract usage whether by County 
Departments or by any other governmental, quasi-governmental or not-for-profit entity.  
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The bidder providing goods or services under this contract shall invoice the contract price and 
shall accept as payment thereof the contract price less the 2% UAP as full and complete 
payment for the goods and/or services specified on the invoice. The County shall retain the 2% 
UAP for use by the County to help defray the cost of the procurement program. Bidder 
participation in this invoice reduction portion of the UAP is mandatory. 
 
Joint Purchase 
 
Only those entities that have been approved by the County for participation in the County’s 
Joint Purchase and Entity Revenue Sharing Agreement are eligible to utilize or receive Miami-
Dade County contract pricing and terms and conditions. The County will provide to approved 
entities a UAP Participant Validation Number. The bidder must obtain the participation number 
from the entity prior to filling any order placed pursuant to this section. Bidder participation in 
this joint purchase portion of the UAP, however, is voluntary. The bidder shall notify the 
ordering entity, in writing, within 3 work days of receipt of an order, of a decision to decline 
the order.  
 

 For all ordering entities located outside the geographical boundaries of Miami-Dade County, 
the successful bidder shall be entitled to ship goods on an “FOB Destination, Prepaid and 
Charged Back” basis. This allowance shall only be made when expressly authorized by a 
representative of the ordering entity prior to shipping the goods. 

  
Miami-Dade County shall have no liability to the bidder for the cost of any purchase made by 
an ordering entity under the UAP and shall not be deemed to be a party thereto.  All orders 
shall be placed directly by the ordering entity with the bidder and shall be paid by the ordering 
entity less the 2% UAP. 
 
Bidder Compliance 
 
If a bidder fails to comply with this section, that bidder may be considered in default by Miami-
Dade County in accordance with Section 1, Paragraph 1.23 of this contract solicitation and the 
resulting contract.  

 
2.22 ART WORK 
 

All approved art work will be sent via electronic mail with requested orders and will state that 
the artwork has been approved by the county department representative. The successful bidder 
is not allowed to accept art work from any other source other than the requesting county 
department. If art work is accepted from an outside source, the successful bidder shall bear all 
costs incurred if the product is rejected by the department for having incorrect artwork. If the 
county department submits the artwork incorrectly to the successful bidder, the county 
department will be responsible for all costs incurred for all filled and additional orders.   
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2.23 AWARD PINS AND IDENTIFICATION NAMEPLATES SHALL BE NEW AND 
 WARRANTED AGAINST DEFECTS 
 

The vendor hereby acknowledges and agrees that all items, except where recycled content is 
specifically requested, supplied by the bidder in conjunction with this solicitation and resultant 
contract shall be new, warranted for their merchantability, and fit for a particular purpose.  In 
the event any of the items supplied to the County by the vendor are found to be defective or do 
not conform to specifications: (1) the items may be returned to the vendor at the vendor’s 
expense and the order cancelled or (2) the County may require the vendor to replace the items 
at the vendor’s expense. 

 
2.24 DEFICIENCIES IN WORK TO BE CORRECTED BY THE VENDOR 
 

The vendor shall promptly correct all apparent and latent deficiencies and/or defects in work, 
and/or any work that fails to conform to the contract documents regardless of project 
completion status.  All corrections shall be made within ten (10) calendar days after such 
rejected defects, deficiencies, and/or non-conformances are verbally reported to the vendor by 
the County's project administrator, who may confirm all such verbal reports in writing. The 
vendor shall bear all costs of correcting such rejected work.  If the vendor fails to correct the 
work within the period specified in the notice, the County shall place the vendor in default, 
obtain the services of another vendor to correct the deficiencies, and charge the incumbent 
vendor for these costs; either through a deduction from the final payment owed to the vendor or 
through invoicing. If the vendor fails to honor this invoice or credit memo, the County may 
terminate the vendor from the contract for default. 

 
2.25 ENVIRONMENTALLY ACCEPTABLE PACKAGING 
 

Effective June 16, 1992, all contracts in excess of ten thousand ($10,000) dollars will be 
affected by Resolution Number R738-92 amending Miami-Dade County Administrative Order 
3-2 (relating to the procurement of goods and services). 
 
As a waste management alternative, and as an additional means of reducing the volume and 
toxicity of waste and by-products entering Florida's solid waste stream, Miami-Dade County 
has instituted the following policy with regard to source reduction. 
 
In order to discourage excessive packaging of a product solely for marketing purposes and to 
encourage packaging for purposes of ensuring durability, re-usability and recyclability, no 
goods shall be purchased if the goods constitute less than 90 percent (by volume) of the item 
being purchased or if the goods contain more than 10 percent package and packing material (by 
volume).  No packaging shall be purchased which is not environmentally acceptable packaging. 
 
For purposes of meeting the requirements of this resolution, "Environmentally Acceptable" 
shall be defined as; any item that is returnable for reuse or recycling, or which is recyclable. 
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In order to insure compliance with this resolution, bidders shall indicate in the space provided 
on the Bid/Proposal Submission Form or elsewhere as required by this solicitation, the method 
to be used for returning packaging materials to the distributor in conjunction with this 
solicitation and/or by completing the General Services Certification of Recycled Product 
Content Form indicating the ability of the materials to be recycled through existing recycling 
collection programs. 
 
Appeals for waiver of these requirements may be made in writing to the County Manager 
through the Director of Procurement Management.  No waiver shall be effective unless 
approved by a majority vote of the Board of County Commissioners.  Offers failing to provide 
this information may result in being declared non-responsive; however the bidder shall be 
given the opportunity to provide the information during the offer evaluation period.  At such 
time, the bidder shall be given fifteen (15) calendar days to submit this information. 
 
Bidders wishing to obtain a copy of the complete resolution should contact The Clerk of the 
Board at 305-375-5126. 

 
2.26 PURCHASE OF OTHER ITEMS NOT LISTED WITHIN THIS SOLICITATION 

BASED ON PRICE QUOTES: 
 
While the County has listed all major items within this solicitation which are utilized by 
departments in conjunction with their operations, there may be similar items that must be 
purchased by the County during the term of this contract.  Under these circumstances, a County 
representative will contact the vendors to obtain a price quotes for the similar items.  The 
County reserves the right to award these similar items to a contract vendor based on the lowest 
price quoted, or to acquire the items through a separate solicitation 
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3.1 SCOPE 
 
 Award pins are for the Employee Recognition Program and the identification nameplates are for the 

Identification of employees at Aviation Department, General Services Administration Department, 
and the Office of County Commissioners. 

 

3.2 JEWELING PROGRAM 
 
 The gemstones in the emblem will reflect the years of service.  Award program is as 
 follows: 
 

Five (5) year award Sterling Silver two-piece award Lapel Pin with no 
gemstones (with attachable chain and bar). Crest of pin 
has flat black finish in background. 

 
Ten (10) year award Sterling Silver two-piece service award Lapel Pin with 

one (1) 8ss (2.25mm) synthetic Aquamarine stone 
affixed  to Lapel Pin (with attachable chain and bar).  
Crest of pin has flat black finish in background. 

 
Fifteen (15) year award Sterling Silver two-piece service award Lapel Pin with 

two (2) 8ss (2.25mm) synthetic Aquamarine stones 
affixed to Lapel Pin (with attachable chain and bar).  
Crest of pin has flat black finish in background. 

 
Twenty (20) year award 1/10 10K Gold Filled two-piece service award Lapel 

Pin with three (3) 8ss (2.25mm) synthetic Ruby stones 
affixed to Lapel Pin (with attachable chain and bar). 

 
Twenty-five (25) year award 10K Yellow Plum Gold two-piece service award Lapel 

Pin with one (1) 8ss (2.25mm) Emerald stone affixed to 
Lapel Pin (with attachable chain and bar). 

 
Thirty (30) year award  10K Yellow Plum Gold two-piece service award Lapel   
     pin with one (1) 5-point (.05 carat) full-cut Diamond 
     affixed to Lapel Pin (with attachable chain and bar). 

 
3.3 MATERIALS AND WORKMANSHIP 
 

All materials furnished and all work done shall be done in accordance with these 
specifications. All work shall reflect the highest degree of workmanship by craftsmen skilled 
in their various trades. Materials for workmanship not definitely specified, incidental to and 
necessary for the work shall conform to the best commercial practice for the type of work in 
question. 
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3.4 PRE-PRODUCTION SAMPLE 
 

Successful bidders shall furnish a pre-production sample of each item no later than two (2) 
weeks upon notification from the County. 

  
3.5 CONSTRUCTION 
 

The two-piece service awards consist of the County crest and base.  The crest will be 
permanently bonded to the base and guarantee indefinitely against loss by separation. When 
joining of crest and base it should fit snugly with no space showing between them. The crest 
and base to be stamped on the back as to quality with manufacturer’s trademark, per U.S. 
Government specifications.  
 
All elements for the service award to be die struck from clean, sharp embossing dies. Dies to 
be maintained in first class condition, so, that award impressions are free from breaks or any 
minute imperfections. Each piece to be cleanly trimmed with no overhang or irregularities in 
the outer space. Die changes to be included in the unit prices bid. 

 
Lapel pin to have a ¼” nickel post and clutch back, with an attachable chain and bar (to be 
used as a Tie-Tac). Clutch attachments and chains, for the sterling silver pins, to be rhodium 
plated and for the Gold pins, to be Hamilton gold plated. 

 
3.6 METHOD OF ATTACHMENT 
 

Tie-Tac attachment should be affixed by electro fusion process-triple tested or hard soldered 
with first quality silver solder at 1400 degree F. Solder area to be smooth with no blistered or 
reduced areas. Attachment should be guaranteed indefinitely against separation. 

 
3.7 SIZE, WEIGHT, AND FINISH 
 

Service Award Lapel pins should be approximately ¾” long 3/8” wide. Crest should be 
finished in flat black for the Sterling Silver pins and gold for the 1/10 10K Gold Filled pins 
and 10K Yellow Plum Gold pins with the raised areas bright polished to enhance details of 
the crest. Base finish should to be raised and polished in edges and top.  See pictures below. 

 
 Sterling silver and 1/10 10K Gold filled award-finished shall weigh 1.65 dwt. 
 
 10K Yellow Gold award-finished shall weigh 1.95 dwt. 
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3.8 GEM STONE QUALITY 
 
 Aquamarine 8ss synthetic (2.25mm), first quality, round, faceted, uniform size and color 
 
 Ruby  8ss synthetic (2.25mm), first quality, round, faceted, uniform size and color 
 
 Emerald 8ss synthetic (2.25mm), first quality round, faceted, uniform size and color 
 
 Diamond Colorless full cut 5-point (.05 carat). Quality I-S2 or better 
 
3.9 PACKAGING:  PACKING SLIP/DELIVERY TICKET TO ACCOMPANY ITEMS 

DURING DELIVERY 
 

All service awards pins are to be individually packaged, mounted on light grey platforms in 
clear square jewelry presentation boxes 1 1/8”  x 1 1/8” x ½ “ high (refer to pictures on page 
15) .   

 
 Packing of Employee Identification Nameplates 
 
 Each nameplate must be packed with protective plastic bubble wrap, in order to avoid 

scratches to the front of the nameplate. 
 

The bidder shall enclose a complete packing slip or delivery ticket with any items to be 
delivered in conjunction with this bid solicitation. The packing slip shall be attached to the 
shipping carton(s) which contain the items and shall be made available to the County's 
authorized representative during delivery. The packing slip or delivery ticket shall include, at 
a minimum, the following information: purchase order number; date of order; a complete 
listing of items being delivered; and back-order quantities and estimated delivery of back-
orders if applicable. 
 

3.10 QUALITY OF DIE STRUCK GOODS 
 
All work performed by the vendor shall be consistent with the quality of work performed by 
craftsmen skilled in their particular trades.  Dies shall be maintained in first class condition 
during contract period, so that impressions are free from breaks or any minute imperfections.  
Trimming tools shall be maintained so that each is cleanly trimmed with no overhand or 
irregularities in outer shape. 
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3.11 OTHER CHARGES 
 

Bidder will include all Die Charges, set-up charges, presentation packaging, insurance and 
handling charges in its unit prices. Bids with separate charges will be considered  non-
responsive. 
 

3.12 NAMETAG BARS 
 

Solid Brass name bars with 22 kt. Hard gold plate, with two posts located on back of bar.    
Pins to have brass spring loaded clutches. Name bars to be die struck, not cast, to have clear 
definition of artwork. 

 
3.13 SIZE 
 

Overall nametag length should be 2 ¾” long by 5/8” wide. 
 
3.14     SURFACES 
 

All recessed surfaces to have frosted gold finish. All raised surfaces, except for employee 
name, shall be hand polished brightly colored gold finish. 

 
3.15     LETTERING AND DESIGN 

 
Lettering “Miami Dade Aviation Department” to be raised from background surface. The 
lettering style should be Bauhaus. 
 
Employee names to be engraved and color filled in black enamel. 
 
The Panel for employee name to be raised to the same level as lettering. 
 

  Logo should be raised from background surface. 
 
Original order will include names to be imprinted on blank portion of plate. Thereafter, 
nametags will be ordered on an as needed basis. 
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: 
Hand Polished 
bright colored          
gold finish 
 
 
 
Logo and 
Text Embossed   
  
  
 
 
 

NAMEPLATE, FRONT AND BACK 
 
 
 
 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

    
     NAME 
 
MIAMI   DADE    AVIATION    DEPARTMENT  
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PICTURES OF PINS  
    

 

                          
 

                   5yr                 10yr                15yr                20yr               25yr               30yr 
 

 
PICTURES OF CLUTCHES 

 
 

                                    
 
         Ball Clutch (attached to pins)      Ball Clutch w/ Attached Chain & Bar (under pin in box) 
 

Silver for 5 – 15yr, Gold for 25 – 30yr 

 
 
 

PICTURE OF PRESENTATION BOX  
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OPENING: 2:00 P.M. 

Wednesday 
October 6, 2010 

 
 

 
 

 
 

 

NOTE: Miami-Dade County is exempt from all taxes (Federal, State, Local). Bid price should be less all taxes. Tax Exemption Certificate furnished 
upon request. 

Issued by: 
TLR 

DPM 
 

Date Issued: 9/22/10 This Bid Submittal Consists of 

Pages 16  through  20 
              

Sealed bids subject to the Terms and Conditions of this Invitation to Bid and the accompanying Bid Submittal. Such 
other contract provisions, specifications, drawings or other data as are attached or incorporated by reference in the Bid 
Submittal, will be received at the office of the Clerk of the Board at the address shown above until the above stated time 
and date, and at that time, publicly opened for furnishing the supplies or services described in the accompanying Bid 
Submittal Requirement. 

AWARD PINS AND IDENTIFICATION NAMEPLATES (PREQUALIFICATION) 
 

A Bid Deposit in the amount of N/A of the total amount of the bid shall accompany all bids 
A Performance Bond in the amount of N/A of the total amount of the bid will be required upon execution of the contract 

by the successful bidder and Miami-Dade County 
 

DO NOT WRITE IN THIS SPACE 
  

ACCEPTED _____ HIGHER THAN LOW _____ 

 FIRM NAME: ______________________________ 

NON-RESPONSIVE _____ NON-RESPONSIBLE _____ 

  

DATE B.C.C. ___________ NO BID _____ 

 

ITEM NOS. ACCEPTED _________________________________ 

  

COMMODITY CODE: 080 & 080-46 
  

SR. PROCUREMENT AGENT: Thelma L. Rodriguez 
  

 
RETURN ONE ORIGINAL AND TWO COPIES OF BID SUBMITTAL PAGES AND AFFIDAVITS.   

 
FAILURE TO COMPLETE THE CERTIFICATION REGARDING LOCAL PREFERENCE 
ON PAGE 20 OF SECTION 4, BID SUBMITTAL FORM SHALL RENDER THE BIDDER 

INELIGIBLE FOR LOCAL PREFERENCE 
 

FAILURE TO SIGN PAGE 20 OF SECTION 4, BID SUBMITTAL FORM, WILL RENDER 
YOUR BID NON-RESPONSIVE 

Submit Bid To: 
CLERK OF THE BOARD 
Stephen P. Clark Center 
111 NW 1st Street 
17th Floor, Suite 202 
Miami, Florida 33128-1983 

PLEASE QUOTE PRICES F.O.B. DESTINATION, FREIGHT ALLOWED, LESS TAXES, 
DELIVERED INMIAMI-DADE COUNTY, FLORIDA 
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Prequalification Criteria from Section 2, Paragraph 2.6:   

Item #:   

1 

The Bidder(s) shall maintain an office or production facility staffed by company 
representatives who can be contacted Monday through Friday 8:00 AM to 5:00 PM.  
Bidder must provide company’s complete address, telephone number, separate facsimile 
line number, and e-mail address. 
 

Company Name:                        _____________________________________________________ 

Company Complete Address:    _____________________________________________________ 

Telephone Number:                      _____________________________________________________ 

Facsimile Number:                      ______________________________________________________ 

E-Mail Address:                           ______________________________________________________ 

 

2 

Bidder shall provide sample of similar pins (gold and silver) with the bid submittal for 
evaluation by the County. 
 

3 

List references from Commercial and/or Government Agencies’ where bidder has  
provided award pins and identification name plates for a minimum of one-year  
consecutively. 
 
1)   Name of Business:   ______________________________________________________ 

      Contact's Name:      __________________________________________________ 
      Telephone:              __________________________________________________ 
 
2)  Name of Business:   _________________________________________________ 
     Contact’s Name         _____________________________________________________ 

     Telephone:                _________________________________________________ 
 
3)  Name of Business:   _________________________________________________ 
     Contact's Name:      __________________________________________________ 
    Telephone:              __________________________________________________ 
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Item 
No. 

Est. 
Qty. Description Unit Price Total 

  Group 1 - Employee's Award Pins   

1 1,400 
5-Year Sterling Silver two-piece award Lapel Pin with no 
gemstones (with attachable chain and bar). Crest of pin has 
flat black finish in background. 

 $ _______  $_________ 

2 1,000 

10-Year Sterling Silver two-piece service award Lapel Pin 
with one (1) 8ss (2.25mm) synthetic Aquamarine stone 
affixed  to Lapel Pin (with attachable chain and bar).  Crest of 
pin has flat black finish in background. 

 $ _______  $_________ 

3 1,000 

15-Year Sterling Silver two-piece service award Lapel Pin 
with two (2) 8ss (2.25mm) synthetic Aquamarine stones 
affixed to Lapel Pin (with attachable chain and bar).  Crest of 
pin has flat black finish in background. 

 $ _______  $_________ 

4 800 20-Year 1/10 10K Gold Filled two-piece service award Lapel 
Pin with three (3) 8ss (2.25mm) synthetic Ruby stones affixed 
to Lapel Pin (with attachable chain and bar). 

 $ _______  $_________ 

5 500 

25-Year 10K Yellow Plum Gold two-piece service award 
Lapel Pin with one (1) 8ss (2.25mm) Emerald stone affixed to 
Lapel Pin (with attachable chain and bar). 

 $ _______  $_________ 

6 300 30-Year 10K Yellow Plum Gold two-piece service award 
Lapel pin with one (1) 5-point (.05 carat) full-cut Diamond 
affixed to Lapel Pin (with attachable chain and bar).   

 $ _______  $_________ 

Total (Items 1 through 6):  $ _______  $_________ 

Item 
No. 

Est. 
Qty. Description Unit Price Total 

  
 Group 2 - Employee's Nameplates  

  

7 1,200 Solid brass name bars, as per bid specification, including 
“MIA” Logo. 

 $ _______  $_________ 

8 1,200 
Engraving of Employee’s Name, color filled in black enamel 
(Done One By One)                             Minimum Order Each:  
____________  

 $ _______  $_________ 

  Total (Items 7 and 8):  $ _______  $_________ 
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SECTION 4 

BID SUBMITTAL FOR: 
 

AWARD PINS AND IDENTIFICATION NAMEPLATES (PREQUALIFICATION) 
 

ACKNOWLEDGEMENT OF ADDENDA 
 
              

 

INSTRUCTIONS: COMPLETE PART I OR PART II, WHICHEVER APPLIES 

              
 

PART I: 
 

LIST BELOW ARE THE DATES OF ISSUE FOR EACH ADDENDUM RECEIVED IN 
CONNECTION WITH THIS BID 

 

Addendum #1, Dated       
 

Addendum #2, Dated       
 

Addendum #3, Dated       
 

Addendum #4, Dated       
 

Addendum #5, Dated       
 

Addendum #6, Dated       
 

Addendum #7, Dated       
 

Addendum #8, Dated       
 

              
 

PART II: 
 

  NO ADDENDUM WAS RECEIVED IN CONNECTION WITH THIS BID 
 

              
 

 
FIRM NAME:            

 
 

AUTHORIZED SIGNATURE:         DATE:    
 

TITLE OF OFFICER:       
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BID SUBMITTAL FORM 

Bid Title: Award Pins and Identification Nameplates (Prequalification) 
By signing this Bid Submittal Form the Bidder certifies that it satisfies all legal requirements (as an entity) to do business with the County, including all 
Conflict of Interest and Code of Ethics provisions in Section 2-11 of the Miami-Dade County Code.  Any County employee or member of his or her immediate 
family seeking to contract with the County shall seek a conflict of interest opinion from the Miami-Dade County Ethics Commission prior to submittal of a Bid 
response or application of any type to contract with the County by the employee or his or her immediate family and file a copy of that request for opinion and 
any opinion or waiver from the Board of County Commissioners with the Clerk of the Board.  The affected employee shall file with the Clerk of the Board a 
statement in a form satisfactory to the Clerk disclosing the employee’s interest or the interest of his or her immediate family in the proposed contract and the 
nature of the intended contract at the same time as or before submitting a Bid, response, or application of any type to contract with the County.  Also a copy of 
the request for a conflict of interest opinion from the Ethics Commission and any corresponding opinion, or any waiver issued by the Board of County 
Commissioners, must be submitted with the response to the solicitation. 
In accordance with Sec. 2-11.1(s) of the County Code as amended, prior to conducting any lobbying regarding this solicitation, the Bidder must file the 
appropriate form with the Clerk of the Board stating that a particular lobbyist is authorized to represent the Bidder. Failure to file the appropriate 
form in relation to each solicitation may be considered as evidence that the Bidder is not a responsible contractor. 
The Bidder confirms that this Bid is made without prior understanding, agreement, or connection with any corporation, firm, or person submitting a Bid for the 
same goods and/or services and in all respects is without collusion, and that the Bidder will accept any resultant award.  Further, the undersigned acknowledges 
that award of a contract is contingent upon vendor registration.  Failure to register as a vendor within the specified time may result in your firm not being 
considered for award. 
 
Pursuant to Miami-Dade County Ordinance 94-34, any individual, corporation, partnership, joint venture or other legal entity having an officer, director, or 
executive who has been convicted of a felony during the past ten (10) years shall disclose this information prior to entering into a contract with or receiving 
funding from the County.  

   Place a check mark here only if bidder has such conviction to disclose to comply with this requirement. 
 
LOCAL PREFERENCE CERTIFICATION:  For the purpose of this certification, a “local business” is a business located within the limits of Miami-Dade 
County (or Broward County in accordance with the Inter-local Agreement between the two counties) that conforms with the provisions of Section 1.10 of the 
General Terms and Conditions of this solicitation and contributes to the economic development of the community in a verifiable and measurable way.  This 
may include, but not be limited to, the retention and expansion of employment opportunities and the support and increase to the County’s tax base.   

  Place a check mark here only if affirming bidder meets requirements for Local Preference.  Failure to complete this certification at this time (by 
checking the box above) shall render the vendor ineligible for Local Preference. 
LOCAL CERTIFIED SERVICE-DISABLED VETERAN BUSINESS ENTERPRISE CERTIFICATION:  A Local Certified Service-Disabled Veteran 
Business Enterprise is a firm that is (a) a local business pursuant to Section 2-8.5 of the Code of Miami-Dade County and (b) prior to bid submission is 
certified by the State of Florida Department of Management Services as a service-disabled veteran business enterprise pursuant to Section 295.187 of the 
Florida Statutes.   

  Place a check mark here only if affirming bidder is a Local Certified Service-Disabled Veteran Business Enterprise.  A copy of the certification must be 
submitted with this proposal.  

  COUNTY USER ACCESS PROGRAM (UAP): Joint purchase and entity revenue sharing program 
For the County’s information, the bidder is requested to indicate, at ‘A’ and ‘B’ below, its general interest in participating in the Joint Purchase Program of the 
County User Access Program (UAP) described in Section 2.21 of this contract solicitation, if that section is present in this solicitation document. Vendor 
participation in the Joint Purchase portion of the UAP is voluntary, and the bidder’s expression of general interest at ‘A’ and ‘B’ below is for the County’s 
information only and shall not be binding on the bidder. 

A. If awarded this County contract, would you be interest in participating in the Joint Purchase portion of the UAP with respect to other governmental, 
quasi-governmental or not-for-profit entities located within the geographical boundaries of Miami-Dade County? 

Yes   No   
B. If awarded this County contract, would you be interested in participating in the Joint Purchase portion of the UAP with respect to other 
 governmental, quasi-governmental or not-for-profit entities located outside the geographical boundaries of Miami-Dade County? 

Yes   No   

Firm Name: 
________________________________________________________________________________________________________________ 
Street Address: 
________________________________________________________________________________________________________________ 
Mailing Address (if different): 
________________________________________________________________________________________________________________ 
 
Telephone No. _______________________________   Fax No. _________________________ 
 
Email Address: ________________________________________  FEIN No. __/__-__/__/__/__/__/__/__ 
 
Prompt Payment Terms: _____% _____ days net _____days                     *“By signing this document the bidder agrees to all Terms 
(Please see paragraph 1.2 H of General Terms and Conditions)          and Conditions of this Solicitation and the resulting Contract” 
 
Signature: ________________________________________________________________________(Signature of authorized agent) 
Print Name: _____________________________________   Title: ____________________________________________ 

THE EXECUTION OF THIS FORM CONSTITUTES THE UNEQUIVOCAL OFFER OF PROPOSER TO BE BOUND BY THE TERMS OF ITS PROPOSAL. 

FAILURE TO SIGN THIS SOLICITATION WHERE INDICATED ABOVE BY AN AUTHORIZED REPRESENTATIVE SHALL RENDER THE PROPOSAL 

NON-RESPONSIVE.   THE COUNTY MAY, HOWEVER, IN ITS SOLE DISCRETION, ACCEPT ANY PROPOSAL THAT INCLUDES AN EXECUTED 

DOCUMENT WHICH UNEQUIVOCALLY BINDS THE PROPOSER TO THE TERMS OF ITS OFFER. 



 

 

 

 
APPENDIX 

 

AFFIDAVITS 
FORMAL BIDS 
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